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Instructions for Submitting Questions with GoToWebinar
• When you launched GoToWebinar, a control panel and a screen share window opened up
• In the control panel, there is a dropdown section entitled, “Questions”
• Open up that section and type your question into the dialog box and hit enter. If you are a
client, please put “CLIENT” in your question
• Please note that you will not see the questions or comments of others
• We will try to answer all of the questions within the allotted time; however, if you did not get
your question answered or if you come up with a question after the webinar ended, please
contact hrcompliance@vensure.com.
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Our Panel

John McFarland
SVP of Client
Development

Greg Heiss
Senior Client
Development Manager
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AZHCC Partnership
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Strength in
Arizona’s Numbers

• Increase of nearly 32% in Hispanic-owned businesses
• Industries include hospitality, food service, construction, retail,
and transportation
• 54% of Latino-owned businesses are owned by women
• 42% of Latino-owned businesses are regularly turned down for
standard bank loans
• Latino buying power in 2022 estimated at $57 billion
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Reference: 12news.com

AZHCC Partnership with Vensure
• Business Need
• Information Sharing
• Resource Availability
• Community Support
• Free AZHCC Membership
• Reduced Rates for Vensure Services
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PPP Forgiveness
Application
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PPP Utilization

What can the loan be used for?
• Payoff of any EIDL loan, if applicable
• Payroll Costs: 60% or more of the loan proceeds
• 40% or less of the loan proceeds
• Restore full employment by 12/31/2020 or earlier
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PPP Best Practices
Tracking Expenses
When possible, set up a separate bank account from which PPP loan funds are pulled
Maintain all documents that tie back to the utilization of PPP loan proceeds
Ensure all documents clearly display the date to prove it fell within the eight week covered period
Mortgage note, rental agreement, and proof of utilities incurred before 02/15/2020
Maintain a separate file for all payroll reports and payments made with PPP loan proceeds
Backup all files
Track and maintain records on rent, interest expense, and utilities during the covered period
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PPP
Forgiveness

• Generally, forgiven amounts are limited to payment of qualifying
expenses; estimated 60% or more for payroll costs and 40% or
less for mortgage interest/rent and utilities
• Forgiven amounts are not taxable to the small business
• “Covered Period” and “Alternative Payroll Covered Period”
• Costs paid AND incurred
• The PPP Loan Forgiveness Application has capped an owner's
earnings at $15,385 ($100k annual cap) OR the eight week
equivalent of their applicable compensation in 2019, whichever is
lower.
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PPP
Forgiveness

What would reduce the maximum forgiveness amount?
• Two scenarios could reduce the forgivable amount
– Number of FTEs has reduced
– Reduction in salary or wages per employee; head count remained
unchanged
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PPP Forgiveness Application
• How can an employer request loan forgiveness?
– Complete and submit the following to the lender or loan servicer
• PPP Loan Forgiveness Calculation Form (pages three and four of SBA Form 3508 (05/20))
• PPP Schedule A (page six of SBA Form 3508 (05/20))
• Documentation verifying the eligible cash compensation and non-cash benefit payments for the Covered Period or Alternative Payroll
Covered Period
• Bank statements or third-party payroll service provider reports
• Tax forms or equivalent third-party payroll service provider reports
• Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to health
insurance and retirement plans
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Documentation Showing FTE
• Average number of FTEs on payroll per month Feb 15, 2019 to Jun 30, 2019;
OR
• Average number of FTEs on payroll per month Jan 01, 2020 to Feb 29, 2020;
OR
• IF SEASONAL, either of the previous 2 OR any consecutive 12-week period
between May 01, 2019 and Sep 15, 2019
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Non-Payroll Documentation
Non-payroll Documentation Employers Must Provide:
• Business mortgage interest payments
• Copy of the Lender amortization schedule and receipts or canceled checks from the Covered Period; OR
• Lender account statements from Feb 2020 and months of Covered Period through one month after the end of the Covered Period
• Business rent of lease payments
• Copy of the lease agreement and receipts or canceled checks from the Covered Period; OR
• Lessor account statements from Feb 2020 and months of Covered Period through one month after the end of the Covered Period
• Business utility payments
• Copy of invoices from Feb 2020 and those paid during the Covered Period and receipts, cancelled checks, or account statements
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Additional Rules
Borrowers must retain the following for six-years:
• PPP Schedule A Worksheet
• Documentation supporting Schedule A Worksheet Table 1
• Documentation supporting Schedule A Worksheet Table 2
• Documentation regarding any employee job offers and refusals, firings for cause, voluntary resignations and written requests for
reductions in work schedule
• Documentation supporting Schedule A FTE Reduction Safe Harbor
Lenders have 60-days to make a decision.
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Paycheck Protection Program Flexibility Act (PPPFA)
•Minimum loan maturity of 5-years on new loans
• [Application] Covered period for loans effectively ends 12/31/2020;
•[Payroll/Business expenses] Covered period is 24-weeks from funding date OR 12/31/2020, whichever is
sooner;
•Exemption based on employee availability
•PPP Loan utilization is at least 60% for payroll costs and no more than 40% for eligible business
expenses;
•New subsection “(1) Application to certain eligible recipients – An eligible recipient that received a
covered loan before the date of enactment of this subsection may elect for the covered period
applicable to such covered loan to end on the date that is 8-weels after the date of the origination of
such covered loan.”
•Deferral of principal, interest and fees until forgiveness is remitted to the lender;
•If a borrow does not apply for forgiveness, the deferral is 10-months after 12/31/2020
•Deferral of employer’s portion of Social Security Taxes is allowed EVEN IF forgiveness is given under PPP
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Q & A Session
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Instructions for Submitting Questions with GoToWebinar
• When you launched GoToWebinar, a control panel and a screen share window opened up
• In the control panel, there is a dropdown section entitled, “Questions”
• Open up that section and type your question into the dialog box and hit enter. If you are a
client, please put “CLIENT” in your question
• Please note that you will not see the questions or comments of others
• We will try to answer all of the questions within the allotted time; however if you did not get
your question answered or if you come up with a question after the webinar ended, please
contact hrcompliance@vensure.com.
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Thank you!

